The Feline Fix
Job Description – Certified Veterinary Technician


	Job Title:  Certified Veterinary Technician - Lead
Reports to:  Medical Director
Salary: Commensurate with experience
Job Type:  Part-time (2 to 3 days/week; 20-25 hours/week), Non-exempt
Location:  The Feline Fix Facility


	General Position Description:

	The Certified Veterinary Technician is responsible for the flow of the high quality, high volume, low cost spay/neuter clinic for cats on surgery days.  Serves as the primary veterinary technician for the clinic ensuring the care and health of tame and feral cats pre- and post-surgery in order to ensure The Feline Fix’s operations are held to the highest standard and the clinic’s mission to humanely control the cat population is encouraged. Adheres to The Feline Fix’s mission: “To champion the welfare of all cats, especially the most vulnerable.”



	Principal Duties and Responsibilities:

	· Follows and makes sure all procedures for tame and feral cat care and cat handling safety at all times and are executed to the highest standards. 
· Administers vaccinations when appropriate.  
· Formulates medications for surgery and maintains and follows procedures set forth by the Drug Enforcement Administration.  
· Administers pre-anesthesia injections and anesthesia maintenance throughout surgery.  Prepares cats for surgery, making sure all appropriate steps have been followed to ensure safe surgical procedures including but not limited to intubating when necessary, shaving, expressing bladders, etc.  
· Supervises clinic staff and volunteers in monitoring cats post-surgery and oversees the recovery process.  
· Tracks and maintains documentation for each cat to ensure accuracy with regard to medical records documentation, treatment and return to proper owner/caregiver.  Maintains surgery reports.
· Oversees the preparation and maintenance of a clean surgery and prep areas.  Ensures sterile surgery environment, including prep area and surgery suite prior to surgery, between surgeries and at the end of the day.  Stocks supplies on day of surgery.  
· Supervises the sterilization of surgery instruments and surgery laundry.
· Responsible for the maintenance of all medical equipment – cleaning and keeping in working order.
· Trains and oversees the clinic volunteers to maintain a safe working environment and to ensure the adherence to policies and procedures.
· Under the direction of the Veterinarian, oversees the euthanasia process.  Supervises the storage of euthanized cats and ensuring pick-up by crematory service.
· Participates in special events and performs other duties as required. 



	Job Specifications:

	Required Knowledge, Skills and Abilities:
· Working knowledge of veterinary technology including dealing with emergency medications, formulating medications, drawing and interpreting lab results, identification of possible medical problems, identifying different breeds of cats, etc.

· Fluency with Microsoft Office tools (e.g., MS Word, MS Excel, etc.) 
· Basic math skills.
· Strong oral and written communication skills.

· Ability to work in a team environment.

· Ability to multi-task and work in a fast-paced environment.

· Strong attention to detail.

· Ability to plan, organize and strategize clinic flow and make medical decisions.

· May have to work independently with little assistance performing veterinary technician functions including but not limited to intubating cats, administering shots and drawing labs.

· Must be able to handle euthanizing cats, kittens and fetuses.

Education and Experience Requirements:

· Associate’s Degree in Veterinary Technology.

· At least three years experience as a Veterinary Technician.
· At least six months working in a high volume spay/neuter clinic preferred.

· Experience working with feral cats preferred.

· Shelter and emergency experience preferred.

Licensure and Certification:

· Veterinary Technician Certification

· First Aide Certification and CPR for pets preferred.


	Additional Information:

	Working Conditions:
· This position requires being able to stand for prolonged periods of time (up to 10 hours) with much of that time standing in place.  
· This position frequently lifts 10-15 pounds and occasionally lifts 20 pounds.  
· This position is regularly exposed to isoflurane as well as infections and other hazards that accompany exposure to cats in a clinic setting.
This job description is not intended to be all-inclusive. The employee may be required to perform other related duties to meet the ongoing needs of the organization.


The Feline Fix provides equal employment opportunities (EEO) to all employees and applicants without regard to race, color, religion, national origin, citizenship, marital status, parental status, disability, age, membership in any labor organization, political affiliation, creed, ancestry, gender, sexual orientation, gender identity or veteran status in accordance with applicable federal, state, and local laws. The Feline Fix complies with applicable state and local laws governing non-discrimination in employment in every location in which the company has facilities.
